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INTRODUCTION

At Durham School for Girls, we aim to provide a strong education for our Girls. Attendance and Punctuality
are vital for the continued success of the students and form part of the MARK values. It is these basic
values that ensure that we can deliver the correct curriculum to our children.

In the last two years, regular attendance has been hampered due to covid restrictions. We are now
currently in a situation where we CAN deliver a face-to-face programme. With these uncertain times, it is
even more relevant to ensure that girl develop a strong routine and embrace all opportunities of learning,
both in school and online.

Attending school is mandatory. Attending school at the correct time is respectful. Girls cannot pick and
choose when to come to school. This is a parental duty to ensure your child is receiving the correct
schooling.

It is the right of the school to ensure that girls attend enough days academically to justify passing the
school academic year. If girls’ attendance is low, and the curriculum requirement has not been completed,
girls will be asked to repeat that academic year. This is for all girls in all year groups. The school registers
that a minimum of 90% of days must be attended fully. Missing sections of the day can also be considered
as absent. The MOE recommendation is 80% and girls attending between 80 — 90% will be flagged as
concern and will be considered to repeat.

Students who attend school regularly have been shown to achieve at higher levels than students who
do not have regular attendance.

ABSENCE

All students are expected to attend school every day for the academic year. Girls need to be in school
to fulfill curriculum requirements and ensure they are learning both academically and socially.
Stability and routine are essential to a girl’s development.

All schools must report to the MOE daily for attendance and give justification of attendance.
Schools must be accountable, and Parents must be accountable as well.

If a child is absent, for any reason, parents are requested to advise the school, by telephone or email
(attendance@durhamgatar.com) before 7:15 am on the day of absence. Absence will be recorded as

either excused or unexcused as follows:

Reason for Absence Excused (Authorized) Unexcused (unauthorized)
lliness or medical appointment | With Doctor Note Without Doctor Note
Family Emergency With provision of evidence Without provision of evidence

Absence from school needs to be reported to the school by the parent. A student cannot report
their own absence.
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Girls must bring into school a sickness certificate if away from school for more than 1 day.

Notifications regarding absences and medical note or any communications related to Attendance
and absence can be send to attendance@durhamaqgatar.com

Please be reminded that where possible, medical appointments should be made outside of school
hours. Any absence, late or early pick up for medical reason MUST have an official sick note.

Total absences (both authorized and unauthorized) will be documented, and parents of low attendance
will be contacted half termly.

A minimum of 90% (18 days absent) attendance is required for all students in an academic year.

Absent Days Action

1 day Notification

3-5 days in a half term Letter from the school and a follow up

10 days in a term This child will be flagged as a possible repeater for the following year
and official notification of this will be sent

15 days in total Final Attendance Conference
Meet with Principal
Discretionary retention / attendance contract to retain enrolment

In the case of extended excused absence, the above steps may not apply, as excused leave is
conditional on the understanding of making up work. However, a girl who has taken more than 15
days of absence that includes excused leave (sickness) will be assessed and at risk of repeating the
academic year. This may require a formal assessment and will include all the work produced and
homework completed. In Durham School for Girls, it is the participation in class and the whole student
profile, as well as the assessments that determined the student’s grade. A student achieving a final
assessment, but not attending or completing class work, can be considered as failing.

Parents have an obligation to ensure that their daughter attends in line with the school policy to
maintain their place in Durham School for Girls.

For girls in Year 11 and Year 12 who have low attendance, Durham School for Girls will not be
responsible for submitting them for IGCSE and AS examinations under the school’s name. This will
result in the girls not completing that academic year and obtaining their Thanewea.

LATES

Punctuality is important. It fosters a good routine for the girls and a sense of starting the day ready
and prepared. School begins at 7:15 am. Students who are late are missing opportunities to learn.
This is disruptive to their learning and that of other students. Parental support and assistance are
required to model good time management, and to demonstrate a commitment to education.
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6:45 am - 7:15 am Student arrival — School gates are covered by security and a member of the
senior team.

After 7:15 am Late student registration — Senior’s sign in the late book. Primary students
will be registered by the class teacher but marked as late. These will
recorded and followed up on.

Note that after 7. 30 Students will be considered as over 20 minutes late. 4 lates per half term
will be considered a day of absence. Parents will be formally informed of
this as a day of absence against their 90%

EARLY COLLECTION

It is expected that students will remain at school for the duration of the school day. Parents cannot
pick up for their own convenience. If a child needs to be collected during the day, it is asked that
siblings remain in school to complete their day where possible.

In unavoidable situations, parents must contact the school in advance to seek permission to collect
their child/ren early. Otherwise, please make appointments for students outside of school hours.

Early Pick up will be monitored and recorded as either excused or unexcused depending on the
reason and the provision of documentation.

Like with lates — Girls being collected early will be monitored — 3 early pickups result in a day’s
absence.

Nannies or Drivers do not have consent to collect girls WITHOUT the school being notified by the
parents in advance. Without this confirmation, for the safety of the child, we will not allow
children to be taken from school.

Parents not following the collection procedure will have to wait until the end of the lesson and a
convenient time for the daughter to be sent.

No pickups, Deliveries etc. can be made from 1pm to home time. This is for safety reasons as
younger girls prepare to be dismissed. It is extremely disruptive for the classes and the girls
learning.

Parents cannot collect their Secondary aged daughter at the same time as Primary.

Thursday early collection will be especially monitored. Everyone would like an extended weekend
and to avoid traffic, however, learning continues until the correct collection time.

Reason for Early Collection Excused Unexcused
Medical Appointment With Doctor Note Without Doctor Note
Family Emergency With provision of evidence Without provision of evidence
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CONCLUSION

Attendance underpins both academic and social development. Missing a lesson, being late, leaving early
disrupts the learning and the routine for your daughter, the teacher, and the rest of the class.

Girls who attend school regularly are often more confident, willing to cooperate and are more socially
developed. This in turn has an impact on academic levels, behaviour, and attitude.

In the British Curriculum, the process of learning is fundamental. Assessment and grades are taken from
participation in class, homework, class assignments and quizzes. Being in school, peer learning, being with
the teacher, interaction with the class and teacher, teamwork all contributes to the person we become.
Attendance summery
e We know that attendance is related to academic success and as a school we are committed to
your daughter being the best they can be. However, this can only be achieved if attendance is a
priority.
e  Girls must attend 90% of the academic year of 180 days.

e 4 lates after the gates close at 7.30 will be considered a day’s absence against the 90%

e 3 early pick-ups before the end of the school day will be considered a day’s absence against the
90%

e  Girls not reaching the attendance criteria will be monitored and will risk repeating the following
year.

e Girlsin Year 11 and 12 will not be submitted to the school if their attendance does not meet the
correct requirements.

DURHAM SCHOOL FOR GIRLS. POLICY DOCUMENTS 2023. ATTENDANCE POLICY




EVREN]

OMing G 7l et Bguo 15l drelgalls pliVN ygansell dad LGLa) (S99 ksl b3 ) DU )3 duyde § L3S
Lolaa) uouall grgied! @uds (e U3)a3 ceuad (@1 (B deolud! ol ods Shile @b 0 1252

kel @3 WGl ral o 01 gl iS5 (5805 cBgy9S (regmd 3908 o platindl jguamdl dBle] 03 ¢cpmdlell moladl §
slgun colatll 4oy g peiiting Bgd By gl il Of oy SSWI iz mgall 30 cylasaall Bl 0da Jb (39 .429) g
Y ne ol dugyall §

.A.Cj»_)lflé‘ C)l,_«le‘ W }’3 a.w)MU ﬁ‘j\}}” [CE) u.c_;u:: g.,\.wUAJ‘ C,é}” L} Suv.wl dl)}fa.?d‘ ‘;bjl Su)..\.oJl Jl)}&:d‘
,W\ (n\:&.b.'ij‘ e ‘qi‘l.'\g‘ d}ga;- Olow) Oedlgll g I A ydel! dl ol

o ply Lhasun Sladll jgis O 13] .l pladl ol 0 436 Ly plY Gledll jgua (po WSTI duyaall 3> (109

Apanll GUR gz 3 Oladll gpazd 1oy bl dind! el 8ole] Olal) o ok (gwbll zgiell e JLeSiul

e el o suzma 552 Ol el La 5Ses oY1 o0 790 e J& Y Loy JolU1 (guhlll pladd jguiadl ggazmn s OF Gz

ol e % 90 (o JBT O pamn G il e dadle g ptiws %80 (p oukatlly dull B9 dmogs - JoB pg Ll il

_)AS“ ‘A_IJ |Sl Aoyl ! EJLcl O g.',JJaJl pSvo) élé)u\.«,aﬁ

bt ygia o) ud ol OOl oye el Cbgiune gl aUaGL duydadl I Ggadds cpddl O O i Uil
ol

Oludlaiey sl dupyuell 3 Cladll 9985 OF Gz bl bl Jlgbs Bagy dusydall I ORI auoz saams O ggiell oy
Ll gaid Olyg po 39019 Dyt s laizrlg GasdT cpalaty g5l cpo WS Tlg daslyll e liall

Ll ol po slacly ygramdl Lagy ealarlly 4ol 3119 EDb] puliedl oz e o
L& EALT N )3.;))\ sWgl Joty Of 09 cddghunadl dugydall Jomeis Ol o

QAP WAl of Sl e dupaedl Bl 9l WSl e e bl e o @Y B ol Al @
=l e yde 09 9l yday QL) amand @i 0Ll g & Blue 7:15 deludl s (attendance@durhamqatar.com)

:Jul
(4 zras A8) S48 Do (4 gras) o2 Sl o
A e Blr] Ogubo dudyn Blr] as duall dclgall ol yoyall
UV ‘o.g..\i.") 9 UV 93,\53 & zf))Uo ddile d>

A@le e EWYI ddlall jem Vg 4V Jg Jud o Sl dugyuall EDL] e
19 g2 00 ASY QLA Jloes dugyiall ] doye 8] slias] Ll e o

253l (3lait o glae &l 51 dud el Yy Oladl dalaiell ChUasY) JlgY obol 39 ASIY sl pe lae ol gl (SiSo
attendance@durhamagatar.com :lballg

Ao Ol 8,Sn Byolis ol a3l o Ol (6T dwhll Oleles s dadall duclgall bt oy (oSl el a5l nSU (o

DURHAM SCHOOL FOR GIRLS. POLICY DOCUMENTS 2023. ATTENDANCE POLICY


mailto:attendance@durhamqatar.com

§ padsuall jgamdl (593 K99l slsh JUas! winwy ol el st ol L Zmandl slg) QL OV Jlax] 395 eiw

(b1 pladl § Cldlall guazed (Gt G2 18) %90 o Jis Y oy yguamedl gliae

‘éwb.bd.qa.stﬁ Q2

c-b.‘??l

Ll pll

duoydall cpo ylainl

d>lg £

Ansliodl g dunyhall 3o Ul

a9l Luadll Casailly o1 5-3

350U Bl A slianl fauspdall (3 Jmandl Bale] e Jaaol]
Al Ayl ) dgydall (3 el B3y

Ll Oy O Jizmall (g0 M LI A3 e 8Ll g]yo)] @ipen e 10
Al oy ylas] )] @ity dusoly )
Bpuall go jgiaxll pogratn (g Flaiz] P2 15

Aogllaall Jlaslg gyl (rsgass Ao ne ydaw Bl O] Cus coMe 8)5Sdall il glasdl Gabais Y U cdias Hda Gl > (§
s Apye 09y pawits @iz (p23edl) Dday Ll 3§ Loy QLI (o gy 15 o AST odsl a1 Ll 0o «ell3 &
clid) 033 dugyde (3 A Al Olrlglly daiiedl JloeY) praar Jodioruns Gy loed3 1y Cllay ud gyl plall Bale]
el izt (1 Al el oS L dUall doys 3 (@1 (b Olawadl] J) 23LoYL kST Ul Calog Caall (§ 3S)Linel!

Aly eyl (lrly JoSG o e Y o805 ¢ lgd!

bl 03 duppde (3 g (e Dlasul) dugyiall duslin o (ol Loy it yga> cyo ST pl1 9a81 sLdol Bile e adiy

ORIl e 2035,““ ol o z\.w_).).n 0353 U" ca'a.ﬁ.‘in?.;o)}gb Ji=e O@gJJ é}U‘ 12 Caally 11 Casall ‘3 wlaal Mb
alall 2\33;&" e g9 (é"“b'\-" fslaJl Idg) colaad! JLs! pus d GIK) LYo Ayl p.wl o AS9 IGCSE Wobleiad

el Jguog)

deldl wie duwydall T.Ju..s” COldaun g Ol ‘53.‘5]\ £dw Jy.ih.” Q.@.‘g.b.afg Olaall susd) w;"jJJIJ)a:) 4| ‘&.@A‘)ﬁi J.‘(&‘}AJU eljl)‘l
Il Buslung ees iglhan .l y3YI lUall ey (gelais i 1oy eladl] 40,8 Hadis &3l W oWl 5lue 7:15
il ALY Hlgslg (b gl Bl 8)15Y 3 gas @pis)

oydall (3258 HUS 0 guae dzlgng eIl Blaie duoydall Sblgy guer — W Jgroy
Al S e

6:45am -7:15 am

S o e aB51) Lgillg Dalael gpethonyall ol e — AdUall ,3 el Jumeud
e oo o (59 ccinall dude Jid (1o &81al Al yell O Jaoud e Loy
REJEN TP

Blue 7:15 s

P9 CLaS s 4 8 Oluds! e 4833 20 e ASY il tie ! sl e
298> 790 J & (30 Geandlne Ol p2 0)likel gy Loy 5931 el ol 3] otisw >l
Agllasl

Slue 7:30 o dlasdeld

DURHAM SCHOOL FOR GIRLS. POLICY DOCUMENTS 2023. ATTENDANCE POLICY




130 8y3lied!

Al s C3E13] . pgimly) 55 BlaaiYl cdg slasl 59l sWoY SKax Y . aehldl poadl Jlgh duwydall § cxie O W)l e
3 Sl Ly (ygagy JWSY dupdall (3 sladl olidadl e oledl s laall gus] 459

I (2 3 GV 5Se el J3Y 03] e Jguamdl B dugydadb JLasdl 5981 Wl e Com cdsylall el
Aushl Olele 7l dadall duslgall

LY 2 Gl (e 13Lezel yde gy ol s Lol 5T e dluamuds 15 8)3liedl 4S)> dBlye otaar
19 893 QLS Canntizinn BySins cilydlie 3 U5 — 150 (ol GOV bl ddlpe il - ly3-liedl go Jodl 9 LS

e boy>g Uasl s Gy y9a¥! slgl Jd o Ueno Ayl jlas] 93 wladl! dsT islud! gl loyel) G2 Y
Ay dall y0 Ci)"db R3] EA.wJ o el dedlw

ol zy bl Cgllg dpamdl dilgs s Ut 8yl 8)olaell Wilelyz] Ot Y ol )_9;)” Wl e
Slimall Bl paiyl Cdg a9 3¢l Bullgll deludl opo 2y U3 Jf Leg Do gl 9l 8,Saadl Byoliall ildes ely] oSas Y
Gyl Bginall Llall meie yol 4] LBl Aoty Ao pell § OLA) daind Cus dodludb Glai Olud elidg

Obiall elailg

AU U yall o iyl Claail B9 ud (3 gl Aspall o egiiol ST y9adl sldgY Sy Y

209 el Cualy Buten Forl Lilg Allae (3 quaddl iy 0ol K pusesd! pg2 8,Suall )0l dudas &dlye oia
linedl Glaasyl 39 o> dnoplasll Lkosdl poiad (il

(4 Zas A8) 948 g (4 zre8) s BySiell 8y3liall o
dupyo Blx] gy dupyn Blr] aa duall dclgall ol yoyall

UV ‘o.g..\i.") 9 UV 93,\53 & zf))Uo ddile >

SV @y Jamdll Jud el Zuoyokoll 3] o sl UM Bl 8yolaall

8y daile of 4o Ol

142 oy 59l £lol E3] @i .0l 5 Wholie 3 5 lui| @i 09 - paall lgs B 8y0liall
Ayglhall Hosna> 790 J duud (o canizne QL 05 0)laishy I

Bl cB99 1.00 deludl ¢y obaal dst Seo Y cdarol Gy el -l3gb 1:00 dcludl uay
dege > oblgdl 3

N

DURHAM SCHOOL FOR GIRLS. POLICY DOCUMENTS 2023. ATTENDANCE POLICY




a3l

59y elall Jaband J) 158 8y3lially (3Tl ¢ oyl e il (6352 drslaizlg s8I il (o 36 ey yguaell
asall Ay g cdalaally c‘&ig)’

e 86 4 oyg Mg elaiz! [elas 58Tg Oglaild 13laaiunly 485 48T pUanil dugydall I oaady 3! woladll 0585 b Wie
ASgladly dranaBY Glgiwsll

Olerlglly cddindl larlglly ccmall (3 dSHliall (o oyl @uuitd] dT @iy Gaolial ol eladd] Ao a3 ¢ Jlasll il 3
(ol Jaaly calaally Casall po Joliilly cdalaall go dlgilly LY (po hatlly cdsydall § dzlgall O] bzl cduasall
Aele graat SN pasidl (9SS § palud Jlge S

:3_94'4.‘2." Al ua.‘:d.c

G Son Y ll mag L@l uiadl (§ (Siial 0955 Ob O gaile Ly 2239 ¢ o238 il Jady Hguamll O elas oy
glgYl 92 yguasl OE 13] Y] el

Lo 180 ¢y 098wl (geylll plall (pe %90 Hgsa> Ll e e

Agllaall jasna> 790 J s (36 Csadims A9 pod Ol Diliay 7.30 deludl die blgdl M) b 36 4 S liie! qiuwwe
Qgllaadl jgaa> 790 J dxud (po Caizms dl9 pgad Ll Ly (el gl dolgs JB 8)Sun Walie 3 Hlaae! inwe
(bl pladl Bale] slased pdsainng jgaamdl plae ] Gl o G Clidll Lo eiswe

ool ldlatall § g Y o) gsaz 06 13] dupdall pusl o hlasYl @udn 129 11 olasall § laal Zlawd o2 o) o

DURHAM SCHOOL FOR GIRLS. POLICY DOCUMENTS 2023. ATTENDANCE POLICY



